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Hacrosimee Ilonoxxenue o 3amuTe nepcoHalbHBIX JAHHBIX PAOOTHUKOB U 00yYaromuxcs
(manee — ITonoxxenue) pazpaboTaHO C MENBIO 3aMUTH UHPOPMAITUU,0THOCSINENHCS K JMYHOCTU
U JMYHOM  JKH3HHU pabOTHUKOB u odOyuatomuxcs  ['OCYJAPCTBEHHOI'O
BIOJUKETHOI'O OBIIEOBPA3OBATEJIBHOI'O VYYPEXIEHUSA «IIIKOJIA Ne 150 TI'.O.
JIOHEIIK» JIOHEIIKOI HAPOJIHOM PECHYBJIMKU  (mamee — OO), B COOTBETCTBHH C
nyHkToM 1 crateu 23, crathert 24 Koncturymuu Poccuiickoit @enepanuu, ['masoii 14 TpynoBoro
konekca Poccuiickoit ®@enepanuun denepanbHbIMU 3aKOHAMM HOPMATHUBHBIMHU akTamu oT 27
utonst 2006 roga Ne 149-@3 «O6 unpopmanmu, HHOOPMAITMOHHBIX TEXHOJOTHSIX U O 3aIUTe

unpopmanumy», ot 27 uroins 2006 roma Ne 152-D3 «O nepcoHAIBHBIX JaHHBIX» (C U3MEHEHUSMU
Ha 23.12.2010).

1. OO01ue moJI0KeHUd

1.1 [lepconanbHble AaHHBIE — Jt00ass MH(GOpPMaLKs, OTHOCSIIASACA K ONPENENIEHHOMY WU
OTpe/eNIIeMOMY Ha OCHOBaHMM TakoWd MHGpopManuu (usnueckoMy July (CyObeKTy
MEPCOHAIBHBIX JAHHBIX), B TOM YHCIIE €ro (haMIIHs, UMs, OTYECTBO, TOJ, MECSI], aTa U
MECTO POXACHHUS, aJapec, CEeMEWHOe, COIMabHOE, HMMYIIECTBEHHOE IIOJIOKEHUE,
o0OpasoBanue, npodeccus, T0X0bl, Ipyras HHHOpPMAITHSI.

1.2 TlepcoHanbpHBIe JaHHBIE PabOTHHKA — WHMOpMAIUsA, HeoOXoaumas paboToAaTeTIo B
CBSI3U C TPYAOBBIMH OTHOIIECHHSIMH M Kacaromiasicsi KOHKPETHOTO paOOTHHKA.

1.3 TlepcoHanbHbIe MaHHBIE OOy4aromuxcs — WHPopmanus, Heooxoaumas OO B CBs3U C
OTHOIICHUSIMH, BO3HUKAIOIIMMH MEXKIY 00yJaroUIuMcs, ero poauTeNsiMu (3aKOHHBIMU
npeacrasutensimu) u O0.

1.4 O6paboTka TEpPCOHAIBHBIX JAHHBIX — JEWCTBHs (Omepanuu) C TEePCOHATbHBIMU
JNaHHBIMHU, BKJIIOYas cOOp, CUCTEMAaTH3allhio, HAaKOIUIEHWE, XpaHEHUE, YTOUYHEHHE
(oOHOBNIEHWE, U3MEHEHUE), UCTIOJI30BaHUE, PACTIPOCTPAHECHHE (B TOM YHCIIE TIepeaady),
obe3nuurBaHue, OJIOKUPOBAHHUE, YHUUYTOKEHUE TEPCOHANIBHBIX TAHHBIX.

1.5 PactipocTpaHeHre NepCOHANBHBIX JAaHHBIX — JCWCTBHS, HAIpaBlIEHHbIE Ha Iepeaady
MEePCOHAIBHBIX JAHHBIX OMpPENeIEHHOMY KPYTY JUI] (1lepefjaya MepcoHaIbHbIX JaHHbBIX)
WJIM Ha 03HAKOMJICHHE C MIEPCOHAILHBIMU JAHHBIMU HEOTPAHWUYEHHOTO Kpyra JIUI, B TOM
yuciie 00HapoJ0BaHUE IMEPCOHANBHBIX JAaHHBIX B CPEICTBAaX MaccoBOM HMHpopmanuu,
pa3MenieHre B HHGOPMAIIMOHHO- TEJIEKOMMYHHUKAIIMOHHBIX CETSAX WU MPEeI0CTaBICHUE
JIOCTYIIa K MEPCOHATBHBIM JJAHHBIM KaKUM-JINOO HHBIM CIIOCOOOM.

1.6 Ucnonb3oBaHue TMEPCOHANBHBIX IaHHBIX — JIEHCTBUS (OMEepanuu) C MepCoOHaIbHBIMU
JAHHBIMHU, COBEPIIIAEMbIE ONEPATOPOM B LIEISX MPUHATUS PEIICHUN WU COBEPIICHUS
UHBIX JIEHCTBUHM, MOPOXKIAIOMINX IOPUINUYECKUETIOCIEICTBUS B OTHOIICHUU CyOBEKTa
MEePCOHATBHBIX TAHHBIX WIH JPYrUX JHI] TM00 MHBIM 00pa30M 3aTparvBaroluX Mpasa u
CBO0OOBI CyObEKTa MEPCOHANBHBIX JAHHBIX WIH JPYTUX JUI.

1.7 O6mienoctynHple MEpPCOHANbHBIE JaHHbIE — TMEPCOHAIbHbIE JaHHbBIE, JOCTYI
HEOIPaHUYEHHOI0 Kpyra JHIl K KOTOPbIM IPEJOCTaBIE€H C corjacus cyObeKkTa
NEePCOHAIBHBIX JaHHBIX WM HAa KOTOPBIE B COOTBETCTBUU C (hefiepabHIMU 3aKOHAMH HE
pacripocTpansiercst TpeboBaHue coOI01eHUS KOH(DUASHIIUAIBHOCTH.

1.8 K nepcoHanbHbIM JAaHHBIM PaOOTHHKA, MOJy4aeMbIM paboToJaTeNeM M IMOJUIekKAIIUM
XpaHEeHUI0 y palorojarens B MOpAAKE, MNPEAYCMOTPEHHOM  JICHCTBYIOIIUM
3aKOHOJIaTeILCTBOM M HacTosAumMM [lojioxkeHneM, OTHOCATCS CIenylolIle CBEICHHUS,
coJiepKaluecs B IMYHBIX JeiaX paOOTHUKOB:

- HaCHOpTHLIe JAHHBIC pa6OTHI/IKa;
— CHWIC;
— VHH;



—  KOMHS CTPAXOBOTO CBH/CTEIHCTBA TOCYAAPCTBEHHOTO MEHCHOHHOTO
CTpaxoBaHMsI,

— KOIUS JOKYMEHTAa BOMHCKOIO yuyeTa (JUIsl BOEHHOOOS3aHHbIX U JIHIL,
MoJAJIeXKAIUX [IPU3bIBY HA BOCHHYIO CIIYKO0Y);

— Komus JOKyMeHTa 00 00pa3oBaHWM, KBATU(UKAINN WM HATAYAH
CIICIMAJIBHBIX 3HAHUM;

— aHKETHbIE JaHHbIE, 3all0JHEHHbIE PAOOTHUKOM IpU MOCTYIUIEHUHM Ha
paboTywin B mpoliecce padoThl (B TOM uucie — aBToOuorpadusi, CBEACHHS O
CEMEIHOM MOJIO)KEHUU pabOTHHUKA, MepeMeHe (aMUINM, HAIWYUM JAETed U
WKMBEHIICB);

— JIOKYMEHTBI O BO3pacTe MaJIOJIETHUX JIETEH U MECTE UX 00yUECHUS;

— JIOKYMEHTBI O COCTOSIHMH 3/I0pOBbS JA€TE€H U JPYTUX POJICTBEHHUKOB
(BKJITIOYast cripaBKy 00 MHBAJIMIHOCTH, O HAJIMYUU XPOHUYECKUX 3a00JI€BaHU);

— JOKYMCHTBI O COCTOSIHHMU 310POBbA (CBGI[GHI/ISI 00 HWHBAJIUAHOCTH, O
OEpeMEHHOCTH U T.I1.);

— HHBIE JIOKYMEHTBI, KOTOpblE C Y4eTOM CHeHU(pUKH paboTel U B
COOTBETCTBUU C 3aKOHOJaTenscTBOM Poccuiickoit deneparuu 10JDKHBI OBITH
Hpe)I’LSIBJ'IeHBI pa6OTHI/IKOM HpI/I 3aKJIFOUYCHU U Tp}I)IOBOI‘O )IOFOBOpa nJIn B
nepnon €ro )IGf/iCTBI/IS[ (BKJ’IIO'—IaSI MCIHUIMHCKHE 3aKIIFOUYCHHA, Hpe)I’BSIBJ'ISIeMBIe
pa6OTHI/IKOM HpI/I HpOXO)K)IeHI/II/I 065[321T€J'IBHBIX HpC}IBapI/ITeJ'II)HBIX 158
MEePUOIUYECKUX MEAULIMHCKUX OCMOTPOB);

— TPYIAOBOM JOTOBOP;

— KOIUHU MPUKA30B O NMPUEME, IEPEBOaX, YBOJIbHEHUU;

— nuyHas kapTodka no gopme T-2;

— 3asBJICHUS, 0OBSICHUTEIIbHBIC U CITy’)KEOHbIE 3aITUCKU PaOOTHHUKA,

— JIOKYMEHTBI O TIPOXOXKJICHUU PAOOTHHKOM aTTECTAIMH, TTOBBIIICHUS
KBTI (DUKALIHH;

— HHBIC IOKYMEHTBI, COJICPIKAIIUE CBEJICHUS O PAOOTHHKE, HAX0XKICHUE
KOTOPBIX B JIMYHOM Jiejie pabOTHHKA HEOOXOIUMO IS JOKYMEHTaJIbHOTO
opOopMIICHHS TPYJIOBBIX IPABOOTHONICHWH C paOOTHHKOM (BKIJIIOYast
IIPUTOBOPBI CY/Ia O 3aMpeTe 3aHUMAThCS MEAAroru4ecKOr JIeATSIBHOCTHIO MK
3aHMMATh PYKOBOJISIIHNE JOKHOCTH).
1.9. K nepcoHanbHBIM JaHHBIM 00ydaromuxcs, nonydaeMbiM OO U MOANEKANUM XPAHEHUIO B
OO B mopsizake, NPEIYyCMOTPEHHOM JICHCTBYIOIIMM  3aKOHOJATEIbCTBOM U HACTOSIIHM
[TomoxeHreM, OTHOCATCS — CICAYIONIME CBEACHHUS, COJCpXAllhecs B JIMYHBIX JIeJIax
oOyuaronmxcs:

— AOKYMCHTHI, YAOCTOBCPAIOIINC JIMYHOCTB o6yqa10meroc;1
(CBI/I,Z[eTeJ'ILCTBO OPOKACHUHN NI nacnopT);

— HOKYMCHTBI O MECTC ITPOKNBAHUAA,
— HOKYMCHTBI O COCTaBC€ CCMbH,

—  TMaCMOpTHBIE JAaHHBIE pOJAUTENeH (3aKOHHBIX MPEICTABUTENICH)
oOyuarolmierocs;

— JOKYMEHTBl O TOJydeHUH oOpa3oBaHUs, HEOOXOAUMOro JUIs
MIOCTYIUIEHHUS B COOTBETCTBYIOLIMH Kiacc (JIMYHOE JEo, CIpaBKa ¢
MPEbIIYIIEro MecTa y4eOsl U T.11.);

— MOJIMC MCAUIIMHCKOI'0 CTPAXOBAHUA,

— JOKYMCHTBI O COCTOSIHUH 310POBbA (CBCI(CHI/ISI 00 WHBAJIUIHOCTH, O



HAJIMYUM  XPOHMYECKUX 3a00JIeBaHUM, MEIUIMHCKOE 3aKIOYeHHE 00
OTCYTCTBHUHM NPOTHBOIOKAa3aHWi Uit oOydeHHs B 00pa3oBaTeIbHOM
YUPEXKIEHUH KOHKPETHOTO BHJAQ M THUIA, O BO3MOXKHOCTH H3Y4EHUS
MIPEIMETOB, MPEICTABIISIOUINX MOBBIIICHHYIO OTIACHOCTD JIIsI 3/I0POBbS U T.11.);

— JOKYMCHTBI, MOATBCPKAAIOIMIUC ITpaBa Ha JOIIOJHUTCIIBHBIC rapaHTU
N KOMIICHCAIlMM 110 OIIPCACIICHHBIM OCHOBAHUAM, MIPEAYCMOTPCHHBIM
3aKOHOJaTCJILCTBOM (pOIII/ITeJII/I-I/IHBaJII/II[I)I, HCEIIOJIHAaA CEMbi, pe6eHOK-CI/IpOTa
U T.IL.);

— HHBIE IOKYMEHTBI, COJIepKallle IEPCOHATIbHBIE JAHHBIE (B TOM YHCIIe
CBEJICHMSI, HEOOXOIMMBIE ISl MPEJOCTaBICHUS 00yYaroleMycsl TapaHTH U
KOMIIEHCAIU, yCTaHOBJICHHBIX JIEHCTBYIOLIUM 3aKOHOJIATEIbCTBOM).
Ponurenu (3akoHHBIE NPEICTABUTENN) MOTYT COOOLIUTH MHBIE CBEIEHUS, C
KOTOPBIMH CUUTAIOT HY>KHBIM O3HAKOMHUTH PAOOTHUKOB IIIKOJIBI.

2. OcHOBHBIE yYci1oBusA NMPOBEACHUSA oﬁpaﬁoTKn MNEPCOHAJIBHBIX JAHHBIX

2.1.00pa3oBatenibHass OpTraHHW3alMs OMNpeaeiseT o00beM, cojepkaHue o0padaThIBAEMBIX
MEPCOHANBHBIX JTaHHBIX PAOOTHUKOB M OOYYaIOUIMXCS, PYKOBOJICTBYsCh KoHcTHTymmen
Poccuiickoit @enepanuu, TpynoBeim kojmekcoM Poccuiickoit @enepanun, 3akoHoM PO oT
29.12.2012r. Ne 273-®3 «0O06 o6Opa3oBanuun B Poccuiickoit ®Denepanuuy W WHBIMH
(dhenepanbHBIMU 3aKOHAMH.

2.2.006paboTKa MepCOHATBHBIX TaHHBIX PAOOTHUKOB OCYIIECTBIISICTCS UCKITFOUUTEIHHO B HENSIX
obecrieueHns cOOIIOACHUS 3aKOHOB U MHBIX HOPMATUBHBIX NMPABOBBIX AKTOB, COJCHCTBUS
pabOTHHKaM B TPYAOYCTPOMCTBE, OOy4eHMH M TIPOJBIKCHHHM TIO CIy)k0e, a Takke
obOecrieueHUsT JTUYHOM OE€30MacCHOCTH PAOOTHHKOB, COXPAHHOCTH HMMYIIECTBA, KOHTPOJIS
KOJIMYECTBA M Ka4eCTBA BHITIOJIHAEMOM pabOTHI.

2.3.00paboTka  MEpCOHATBHBIX  JAHHBIX  OOYy4alomerocss  MOXXET  OCYIIECTBIISITHCS
UCKITIOYUTENFHO B LEsIX oOecredeHus: COOMIOACHUS 3aKOHOB M WHBIX HOPMATHBHBIX
MIPaBOBBIX aKTOB; COJICHCTBUS 00ydaroIUMCs B 00y4EHHH, TPYIOYCTPOUCTBE; 0OecreueHus
WX JUYHON Oe30MacHOCTH; KOHTPOJIA KayecTBa OOy4deHHs] U 0OecrnedeHHs COXPaHHOCTH
HMMYIIECTBA.

2.4 Bce nepcoHalbHbIE JaHHbIE Pa0OTHHKA NPEIOCTABISAIOTCS PAOOTHUKOM, 32 UCKIIOYEHHUEM
CllydaeB, NpPEIyCMOTPEHHBIX (QenepalbHbIM 3akoHOM. Eciau mnepcoHalbHble JaHHbBIE
paboTHUKA, BO3MOKHO, MOJYYUTh TOJBKO y TPEThE CTOPOHBI, TO paboToaaTeNnb 00s3aH
3apaHee YBEJOMHTb 00 3TOM pabOTHHKAa M TOJYYUTh €ro MHCbMEHHOE COrJacue.
PaGorogarens nomkeH COOOLMIUTH PAaOOTHUKY O IIENAX, MPEANOIaraéMblX HCTOYHHKAX U
crocobax TMOMY4YeHHUsS MEPCOHANbHBIX JaHHBIX, a TaKXke O XapakTepe MOAIeKAIUX
MOJIyYEHUIO TIEPCOHANBHBIX JTAHHBIX M MOCIEICTBUSIX OTKa3a pabOTHHKA JIaTh MHUCHbMEHHOE
corjacue Ha MX MOJIy4eHHeE.

2.5.Bce mepcoHanbHbIe JaHHBIE HECOBEPIICHHOJIETHEro olydaronierocsi BBo3pacre a0 14 ner
(MaJtoNIeTHEro0) MPeIoCTaBIAIOTCS €r0 POAUTENSIMHU (3aKOHHBIMH TpeAcTaBUTENsIMHU). Ecnu
NepCOHAIIbHBIE TaHHBIE 00YYarOLIErocsi BO3MOKHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
POJUTENH (3aKOHHBIE MTPEICTABUTENN) 00YYAIOLIETOCs JOJKHBI ObITh YBEJOMIIEHBI 00 3TOM
3apaHee. OT HUX JODKHO OBITh TOJYYEHO MHCHBMEHHOE COIJlacue Ha MOJy4YeHue
MEePCOHATBHBIX TAHHBIX OT TPEeThe CTOPOHBL. PomuTtenu (3aKOHHBIE MPEICTABUTENN)
00yJaronierocs J0KHbI ObITh TPOMH(POPMUPOBAHBI O LIENSX, MPEANoIaraéMbIX HCTOYHUKAX
U crnoco0ax TMONy4YeHHs] MEPCOHANBHBIX JAaHHBIX, a TakKe O XapaKTepe MOIeKallux
MOJTy4EHUIO MEPCOHATBHBIX JTaHHBIX U MOCIEACTBHUAX OTKa3a JaTh MUChbMEHHOE COTIacue Ha
UX MOJIy4YeHHUE.

2.6.00 He uMeeT mpaBa MOJy4yaTh M 00pabaThIBaTh MEPCOHAJbHbIE JaHHbIE PaOOTHUKA,
00y4aromerocs 0 ero MOJUTHUYECKUX, PETUTHO3HBIX M MHBIX YOSKICHUAX U YaCTHOM JKU3HU



0€3 MICHbMEHHOTO coryiacus pabOTHUKA, POUTENCH 00YJarOIIerocs.

2.7.00 He umMeeT mIpaBa NOJy4aTh M 0OpadaThiBaTh IMEpPCOHAJIbHBIC JaHHBIE PaOOTHUKA,
00y4aromerocsi 0 €ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHHUAX WIH €ro Mpo(coro3HON
JeATeIbHOCTH, 33 HCKIIIOYCHHUEM CITy4aeB, IPEIyCMOTPEHHBIX (eIepaaIbHbIM 3aKOHOM.

2.8.00 BmpaBe OCYIIECTBIATH cOOp, Mepedady, YHHUTOXCHHE, XpaHEHHE, HCIIOJIb30BaHUE
nHbOpMAIUK O TIOJIUTHYECKUX, PEITUTHO3HBIX, NPYTUXyOeKICHUSIX W YaCTHOW KU3HH, a
TaKke WHPOpPMAIMHK, HAPYIIAIONIEH TaiHy MEpenucKky, Tele(QOoHHBIX IeperoBOpoB,
MOYTOBBIX, TeNETrpa(HbIX U HHBIX COOOIICHUI:

— pabOTHHMKA TOJBKO C €r0 MACBMEHHOTO COTJIACHs WJIM Ha OCHOBAHHH
Cy1e0HOTO PEIICHHUS.

— oOyuarolierocs TOJIBKO C€ IHCBMEHHOTO COIJIacHsl  poJuTeneit
(3aKOHHBIX MIPEICTaBUTENECH ) MaJIOJIETHETO HECOBEPIICHHOJIETHETO
o0yuyarouierocs Wik Ha OCHOBAHUU CYZ€OHOTO pelIeHUs!.

3. XpaneHue, 00pad0TKa U HCMOJIL30BAHNE MEPCOHATBLHBIX TAHHBIX

3.1.IlepconanpHble aHHBIE paOOTHUKOB U oOydaromuxcs OO xpaHsATcs Ha OyMaXkKHBIX U
AIIEKTPOHHBIX HOCHUTENSAX, B CIIEHUATIbHO MPEAHA3HAUEHHBIX JJIS9 TOTO MOMEIIEHUSX,
B MecTax 00ecleyrBaIONINX 3allUTy OT HECAHKLIMOHUPOBAHHOIO JOCTYIIA.

3.2.B mpomecce XpaHeHHs TEPCOHANBHBIX ITaHHBIX Pa0OTHUKOB W oOydaronmmxcs OO
JOJIKHBI 00eCieunBaThCs:

- TpeOOBaHUS HOPMATHBHBIX JOKYMEHTOB, YCTaHABJIMBAIOUIMX IIPaBHJIa XPAHEHUS
KOH(UICHIIMATBHBIX CBEACHUM;

- COXpPaHHOCTh UMEIOIIUXCS JaHHBIX, OTPAHUYEHUE JTOCTYIA K HUM, B COOTBETCTBHH C
3akoHo 1aTenbecTBOM Poccuiickoit denepannu u HactosumM [lomoxxenuem;

- KOHTPOJIb 32 JIOCTOBEPHOCTHIO U MOJHOTOM MEPCOHATbHBIX JaHHBIX, UXPETYISPHOE
0OHOBJICHHE U BHECEHHE 10 Mepe HEOOXOAUMOCTH COOTBETCTBYIOIIMX U3MEHEHUH.

3.3. JlocTyn K NepCOHAIBHBIM JaHHBIM paOOTHHUKOB M 00ydaronuxcsi OO UMeroT:
- TUPEKTOP;

- 3aMCCTUTECIIU JUPEKTOpa (HepCOHaJ'IBHBIe JaHHBbIC TOJIbKO pa6OTHI/IKOB, Haxo s uxcs B
HUX HCIIOCPCACTBCHHOM IMOAYMHCHUH, 110 HAIIPpaBJICHUIO ,I[CSITCJ'IBHOCTI/I);

- 3aMCCTUTCIIb JUPCKTOpa I10 aI[MI/IHI/ICTpaTI/IBHO'XOSHﬁCTBeHHOﬁ pa60Te (HepCOHaJ'II)HI)IC
JaHHBIC TOJIBKO pa6OTHI/IKOB, HaxoasAmuxcsa B MX HCIOCPCACTBCHHOM IIOJYHMHCHHH, IIO
HaIIpaBJICHHIO HGHTGHBHOCTI/I);

- KJIACCHBIE PYKOBOUTEINH (TOJBKO K MEPCOHATIBHBIM JaHHBIM 00YUYaIOLIUXCIACBOETO KIlacca);
- MHBIC PaOOTHHKH, OTIpeeiIieMbIe ITpruka3oM aupekropa OO B npezenax cBOe KOMITICTCHIIHH.
3.4.Ilomumo nui, ykazaHHeIXx B 1. 3.3. Hacrosimero [lonmoxkeHus, mpaBo AOCTyma K

NEPCOHAIBHBIM  TAHHBIM pa60THI/IKOB )51 06yqa10mnxc;1 HUMCIKOT  TOJIBKO JIMIIa,
YIIOJIHOMOYCHHBIC HeﬁCTBYIOHlHM 3aKOHOJAaTCJIIbCTBOM.

3.5..]114].[21, HUMCIOMIUEC NOCTYII K NICPCOHAJIBHBIM TaHHBIM 00s13aHbI HCIOJIH30BATh NEpCOHAJILHBIC
JaHHBIC pa6OTHI/IKOB 151 06yqa10mnxc51 JIMIIb B NEX, AJId KOTOPBIX OHHU ObLIH

MpEaAOCTABJICHBI:
3.5.1. HepCOHaJ'ILHLIC JaHHBIC 06yqafonmxc;1 HCIIOJIB3YIOTCA  JIA ueneﬁ, CBA3aHHBIX C
OCYIICCTBJIICHUEM y‘ICGHO-BOCHI/ITaTCHBHOTO nmponecca. AIIMI/IHI/ICTpaI_II/ISI n

neaarorndcCKuc paGOTHI/IKI/I 00 HCIIOJIB3YCTIICPCOHAJIBHBIC TAHHBIC IJIS (I)OpMHpOBaHI/ISI
KiI1aCCOB, COCTaBJICHUA y‘-IC6HOTO ImjiaHa, COCTaBJICHHA OTYETOB B BBIIICCTOSAIINE
OopraHu3anuu, (I)OpMI/IpOBaHI/IH Ppa3INYHBIX 0a3 JaHHBbIX, A1 BO3MOXHOCTH
NOoAACPKUBATL CBA3b C POAUTCIIIMU (SaKOHHBIMI/I HpeZ[CTaBI/ITCJ'IHMI/I), YUYUTLIBATDH



0COOEHHOCTH 00YUaIOIMIMXCS TP €ro 00yYeHUH U BOCITUTAHUH.

3.5.2. IlepconanbHble AaHHBIE PaOOTHUKA WCIOIB3YIOTCS ISl IEJNCH, CBS3aHHBIX c
BBIIIOJIHEHUEM  TPYIOBBIX byHKIHIA. Anvmunuctpaius OO ucnosas3yer
NEpCOHANbHBIE JIaHHBIE, B YaCTHOCTH, JJIS pEIICHUS BOIPOCOB aTTECTAIlHH,
(opmMupoBaHus yaeOHOTO IUIaHA, COCTABICHHUS OTYETOB B BBHIIIECTOSAIINE OPraHU3AIHH,
(dbopMupOBaHHA pPA3NUYHBIX 0a3 JaHHBIX, NPOABIDKEHHUS paOOTHHKOB TO CIyx0e,
YCTaHOBJICHHsI pa3Mepa 3apruiatel. Ha OCHOBaHMM MEPCOHAIBHBIX JaHHBIX PEIIACTCS
BOIIPOC O JIONycKe pabOTHHKA K WH(POPMAIINH, COCTABIISIONIEH CITy)KeOHYIO TaiiHy.

3.5.3. Ilpu mpuHATHU pELICHH, 3aTParuBalONINX WHTEPECH paObOTHHKA, aIMUHHUCTpALUs HE
MMEET MpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAHHBIX, IMOJyIYCHHBIX HCKIIIOUYUTEIHHO B
pe3yiabpTaTe WX aBTOMAaTH3UPOBAHHON O0OpaOOTKM WIIM AIIEKTPOHHOTO ITOJyYSHHS.
PaGoTonmarens Takke HE BIpaBe NPUHUMATh PEHICHHUS, 3aTPAarHBAIOIINE WHTEPECHI
pabOTHHKA, OCHOBBIBASACh HA TAHHBIX, JOMYCKAIONINX JBOSKOE TOJKOBaHWE. B cimydae
€CITi Ha OCHOBAaHWHM TIEPCOHANBHBIX TAHHBIX HEBO3MOXKHO JIOCTOBEPHO YCTaHOBUTH
Kakoi-mnbo ¢akr, paboronarens npeasaraet pabOTHUKY MpPEICTAaBUTh MHCbMEHHbIE
pa3bsCHEHUSI.

3.6.IlepconanpHbIe JaHHBIE PAOOTHUKA OTPAKAIOTCS B IMYHOM KapTouke pabotHuKa (popma T-
2), KOTopas 3amoJIHSeTCs IOCJe W3JIaHus TMpHKa3za o ero mpueme Ha pabotry. Jluunbie
KapTOUKH PaOOTHUKOB XPaHSTCS B CHELMaIbHO 00OpPYJOBAaHHBIX HECrOpaeMbIX IIKadax B
andaBuTHOM mToOpsAke. JIMuHbIE nena W JIMYHBIE KapTOYKUM pPaOOTHHUKOB XpaHATCS B
OyMa)XHOM BHJIE B MaIlKax B CIELMAIbHOM ceide, J0CTyI K KOTOPOMY UMEET CeKpeTaph U
JUPEKTOP LIKOJBI.

3.7.IlepcoHanbHble JaHHBIE COTPYAHMKOB MOTYT TaKXe XPaHUTHCA B AJIIEKTPOHHOM BHUJIE B
JIOKAJIbHOW KOMITBIOTEpHOU ceTh. [TocTOsTHHBIN 1OoCTy (B TIpeaenax CBOSH KOMIIETSHIINH) K
ANIEKTPOHHBIM 0a3aM JaHHBIX, COJAEP KAIlUMIIEPCOHANbHBIE JaHHbIE PaOOTHUKOB, UMEIOT
Toabko aamuHucTparusa O0.

Joctyn npyrux paOOTHHKOB K MEpPCOHAJIBHBIM JTaHHBIM OCYILIECTBISIETCS Ha OCHOBAaHUU
MUCBMEHHOTO pa3pelieHus pabOTHUKA U PACTIOPSDKEHUS JUPEKTOPA IIKOJIbI.

3.8.Ilaponu nmns gocrtyna K 3eKTpoHHOM 0aze naHHbIX OO ycTaHaBIMBAIOTCS JUPEKTOPOM U
COO0IAITCA UHAUBUAYAILHO COTPYAHUKAM, UMEIOIIUM JOCTYI K NEPCOHAIBHBIM JIAHHBIM
COTpYIHHUKOB. M3MeHeHue maposieli MpoucCXoUT He peke, ueM | pa3 B Tpu Mecslia.

3.9.KOHI/IpOBaTI) U A€JIaTbh BBIIIHMCKU M3 IEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa paspeiiacTcsa
HCKIIIOYUTCIBHO B CJ'Iy}Ke6HbIX HeAX ¢ IMCbMCHHOI'O paspCIICHUA pa6OTHI/IKa U JUPEKTOpa
00.

3.10. IlepconanbHble HaHHBIE OOYYArOIIETOCS OTPAXKAIOTCS B €ro JUYHOM Jieje, KOTOpoe
3amojHseTcsd IMoclie M3AaHug mpukaza o ero 3auncineHuss B OO. Jluuneie gena
oOyuaronuxcs B andaBUTHOM TMOpsIKe (GOPMUPYIOTCS B MamnkKax KJIaccoB, KOTOPbIE
XpaHATCS B CHEUUAIbHO OOOpPYJOBaHHOM IIKady, JIOCTYH K KOTOPOMY HUMEET
apmunuctpanus OO U KiacCHbIe PYKOBOAUTEIIH.

3.11. Benenune TU4YHBIX A€ U OTBETCTBEHHOCTh 3a COXPAHHOCTDH JIMYHBIX C€JI BO3JIOKCHO Ha
KJIaCCHBIX pYKOBOﬂHTeHCﬁ.

3.12. HepCOHaJ'ILHLIe JaHHBIC 06yqa10mnxc51 MOTYT TaKKC XpaHUTHCA B 3JICKTPOHHOM BUJC B
JIOKaIbHOM KOMHBIOTCpHOfI CCTH. HpaBo MOJIHOT'O JOCTYyIa K 3JICKTPOHHBIM 0a3zam JaHHbIX,
CoJACprKalluM NICPCOHAJIBHBIC TAHHBIC 06yqa}011mxc5{, HUMECT aAMHUHUCTpAIus. OcTtanbpHEBIC
neaarorndcCKuc pa6OTHI/IKI/I HMCIOT HOOCTYII TOJIBKO K TOH I/IH(I)OpMaLII/II/I, KOTOpasis UM
HCO6XO,Z[I/IME[ BIIpEeAcIax UCIIOJIHCHUA UX JOJIZKHOCTHBIX 0053aHHOCTEH.

3.13. Tlaposm noctynma kK 0a3e JaHHBIX YCTAHABJIMBAIOTCS TUPEKTOPOM M COOOILIAIOTCA
WHAMBUIYAIBHO paOOTHUKAM, UMEIOIIUM JIOCTYI K HEPCOHATIBHBIM JaHHBIM COTPYIHHKOB.

3.14. KOHI/IpOBaTB " [CJIaTh BBIIUCKU U3 IICPCOHAJIBHBIX JAHHBIX 06yqaroumxc;{ pa3pemacTca
HUCKIIOYUTCIBHO B CJ'Iy)KC6HBIX neax ¢ MMCbMCHHOTOPA3PCIICHU A pOIIHTCJ'ICﬁ (38.KOHHBIX



npeacrasuteneit) u gupexropa OO.

4.

4. Ilepexaya mepcoHaJbHBIX JAHHBIX
1. IIpu nepenayue nepcoOHANBHBIX TaHHBIX PAOOTHUKOB M oOy4aromuxcs OO apyrum

opuIudeckuM 1 Gusraeckum munaM OO 1omKHa COOMI0AATE CIEAYIOMHeTPEOOBAHMS:

4.1.1.

4.1.2.

4.2.

[TepconanpHbIe TaHHBIE PAOOTHHKA, O0YJIAIOIIETOCS HE MOTYT OBITh COOOIIEHBI TPEThEH
cTopoHe 0e3 THCBMEHHOTO  coryiacusi  paboOTHHWKA, poAMTeNned  (3aKOHHBIX
IIPE/ICTaBUTENEH)  HECOBEPIIEHHOJIETHETO  (MajojieTHero)  oOydwaromierocs,  3a
WCKJIIOUYEHHEM CITydaeB, KOT/Ia 3TO HEOOXOAWMO JUIsl PEAYNPEKICHUS YIPO3bI )KU3HU
U 370pOBbIO pPAaOOTHUKA, OOYYArOIIErocs, a TakXe B CIydasX, YCTaHOBJICHHBIX
(heneparbHBIM 3aKOHOM.

Jluma, mosyJaromue IepcoHaNbHBIE TaHHbIE pPa0OTHUKA, 00YJaromIerocsl IOJDKHBI
MPEIYNPERKAATHCS O TOM, UTO 3TH JJAHHBIE MOTYT OBITh UCIIOJIb30BaHBI JIUIIb B IETISX, IS
KOTOpbIX OHU cooOuieHbl. OO nomKHa TpeOOBATh OT 3TUX JIMIL TOATBEPKIEHUS TOTO, UTO
9TO TpaBWwiIo coOmroneHo. Jluma, moiydJarone nepcoHalbHbIE JaHHBIE pabOTHHKA,
o0ydJarorierocst 00s3aHbBICOOIIOIATH PEKUM KOHPHUICHIIMAIIBHOCTH. JlaHHOE TOJI0KEeHHE
HE pacmpocTpaHseTcs Ha 0OOMEH NMEepCOHATBHBIMU JTAHHBIMH PaOOTHHKOB B TIOPSIIKE,
YCTaHOBJIEHHOM (e/IepaTbHBIMHU 3aKOHAMH.

[lepenaua mepcoHaNbHBIX JaHHBIX pPAOOTHHKA, OOYYaAIOLIErocs €ro MpeACTaBUTEISIM
MOXXET OBbIThb OCYILECTBJICHAa B YCTAHOBJIEHHOM JIEUCTBYIOIIMM 3aKOHOJATEIbCTBOM
MOPSIIKE TOJBKO B TOM 00BbeMe, KOTOPHII HEOOXOIUM Jisi BBINOJHEHMS YKa3aHHBIMU
MPEICTaBUTEISIMU UX (QYHKIIHH.

5. IIpaBa pa6oTHMKOB, 00yUYalOUIUXCS HA 0O0ecneyeHue 3alUThI
NepPCOHAIBHBIX JaHHBIX

5.1. B nensx o6ecredeHuss 3alUThl MEPCOHANBHBIX NAHHBIX, XpaHammxci B OO,
pabOTHUKH, pomuTenn (3aKOHHBIE MIPEACTABUTEIN ) MaJIoJIETHET O
HECOBEPIICHHOJIETHETO 00yJaroIerocs, UMEIOT TPaBo:

5.1.1. Tonyyars monuyro MHGOPMALKMIO O CBOMX IIEPCOHAIBHBIX JAHHBIX M HX
00paboTke.

5.1.2. CobGomHoro 6ecriaTHOrO OOCTya K CBOMM HEPCOHAJIBHBIM JaHHBIM,
BKIIIOYAss TIPaBO Ha TIOJydyeHHE KOMHMH JF000# 3amucH, cojepiKaiiei
NepCOHAJIbHBIC JIaHHbIe  pa0OTHWKA, 33  HCKIIOYECHUEM  CIIydyacs,
NpPeAyCMOTPEHHBIX  (erepalbHBIMU  3aKOHaMu. [lonyueHuwe yKa3aHHOUH
UHPOpPMALIMM O CBOUX IIEPCOHAIBHBIX JAHHBIX BO3MOXKHO MPH JINYHOM
oOpamieHun pabOTHHKA, POIUTENCH (3aKOHHBIX TMPEACTABUTENCH) — K
OTBETCTBEHHOMY 33 OPTaHU3aIMIO U OCYIIECTBICHUE XPAHCHUS IEPCOHATBHBIX
JIAHHBIX paOOTHHUKOB.

5.1.3. TpeGoBath 06 WMCKIIOYEHMH WM HMCIIPABICHAM HEBEPHBIX WM HETOJHBIX
IIEPCOHANIBHBIX JTaHHBIX, @ TAaKXKe TaHHBIX, 00paOOTaHHBIX C HapyIIEHHEM
TpeOOBaHUI JEHCTBYIOLIET0 3aKOHOJATENbCTBA. YKa3zaHHOE TpeOoBaHUE
JOJDKHO OBITh O(QOPMIIEHO INMUCHMEHHBIM 3asBJICHHUEM pDAaOOTHUKA Ha UM
nupekropa OO.

ITpu otkaze nupexkropa OO HCKIIOYUTH I UCTIPABUTH MEPCOHATBHBIE
JaHHble paOOTHHMKAa paOOTHUK, POAWUTENb, 3aKOHHBIM IpeICTaBUTENb
HECOBEPILICHHOJIETHETO0 00y4aroIerocs MMeeT MpaBo 3asBUTh B MHCbMEHHOM
Bugenupekropy OO cBoeM HecorjiacHu, ¢ COOTBETCTBYIOIIMM 00OOCHOBaHUEM
Takoro Hecoryacus. llepcoHanbHble JaHHBIE OLEHOYHOTO  XapakTepa
pabOTHUK, pPOAMUTENb, 3aKOHHBIM IPEJICTaBUTENb HECOBEPILIEHHOJIETHETO
oOyyJaromerocss MMeeT MpaBoO JOMOJHHUTH 3asBICHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHHUSI.



5.1.4. Tpe6osare 06 m3Bemennn OO Bcex JUI, KOTOPHIM paHee ObLIM COOOLIEHBI
HEBEPHBIE  WJIM  HEMNOJHBIE  IIEPCOHANbHBIE  JAHHblE  pabOTHHKA,
oOyuatomerocss 000 BCEX TMPOW3BEACHHBIX B HHUX  HCKIIOYCHUSX,
MCIIPABJIEHUSXUIN JIOTIOTHEHUSX.

5.1.5. O6xanosars B cyze moOble HenpaBOMepHEIE AeiicTBHs UM Oeszeiicteus OO
npu 00pabOTKE U 3aIIUTE €r0 NEPCOHATBHBIX IaHHBIX.

6. O0s13aHHOCTH CY0beKTa MePCOHATBHBIX JAHHBIX M0 00ecneYeH HIo
JAOCTOBEPHOCTH €ro NepcoHAJIbHBIX JAHHBIX

6.1. B mensx o0ecriedeHus: JOCTOBEPHOCTH MTEPCOHATBHBIX JAHHBIX pAOOTHUKH

00s3aHbI:

6.1.1. Tlpu mpueme Ha padoty B OO mpencTaBisATh YIIOJIHOMOYEHHBIM padoTHHKamM OO
JIOCTOBEpHbIE CBEJEHUS O cebe B Mopsaake M oO0beMme, MpPeryCMOTPEHHOM
3akoHoaarenbcTBOM Poccniickoit denepanun.

6.1.2. B ciyuae W3MEHEHHs TEPCOHAIBHBIX aHHBIX pPAOOTHWKA: (aMWIns, WM,
OTUECTBO, aJpec MecTa >KHUTEJIbCTBA, NACHOPTHbIE JaHHbIE, CBEICHUS 00
00pa3oBaHUM, COCTOSIHUHU 37I0POBbsS (BCIEACTBHE BBISBICHHS B COOTBETCTBUU C
MEJUIIMHCKUM 3aKJIIOY€HUEM IMPOTUBOMNOKA3aHUI ISl BBINIOJHEHUS PaOOTHUKOM
€ro JIOJDKHOCTHBIX, TPYAOBBIX 00S3aHHOCTEH | T.I1.) COOOIIaTh 00 3TOM B TeUEHHUE
5 pabouux IHEH ¢ JaThl UX U3MEHECHHI.

6.1.3. B mensx oOecriedeHus JOCTOBEPHOCTH ITEPCOHATBHBIX JJAHHBIX 00yJarONIHUXCS:

6.1.3.1.Pomuteny, 3aKOHHBIE MPEICTABUTEIN HECOBEPIICHHOJIETHUX OOYJArOIUXCS MPH
npueme B OO mpenocTaBisioT yIMOJIHOMOYeHHbIMpaboTHHKaM OO nocToBEpHbIE
CBeZIeHHsI 0 ce0e U CBOMX HECOBEPIICHHOJIETHUX JIETAX.

6.1.3.2.B cnyyae WU3MEHEHHS CBEICHMM, COCTaBJISIIONIMX IEPCOHAIBHBIC JaHHBIC
o0ydJaromerocs, poauTeNy (3aKOHHBIE TMPEICTABUTEIN) HECOBEPIICHHOJIETHETO
oOydarorerocst B Bozpacte A0 14 jmet o0si3aHbl B TEUCHHE MecsIa cOOOIuTh 00
ATOM yNmoJTHOMO4YeHHOMY paboTHuky OO.

7. OTBETCTBEHHOCTH 32 HAPYIIEHHE HACTOSIIET0 MOJIO0KEeHUsI

7.1. 3a HapymeHue nopsjaka oopadoTku (cOopa, XpaHEHHs, HCTIOJIb30BaHUS, PACIIPOCTPaHEHUS
Y 3aIIUTHI) TIEPCOHATBHBIX TAHHBIX JIOJDKHOCTHOE JIUIO HECET aIMUHUCTPATHBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C JICHCTBYIOLINM 3aKOHOIATEIIbCTBOM.

7.2. 3a HapylIeHUE TPaBUII XPAaHCHHS U MCIIOJIb30BaHUS IEPCOHABHBIX TAHHBIX, TIOBJICKINEE 32
co00l MaTepuaIbHBIN yIepo padoToAaTeN0, paOOTHUK HECET MaTepUATBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C JICHCTBYIOLIUM TPYIOBBIM 3aKOHOIATEIIbCTBOM.

7.3. MarepualibHblii yiiep0o, HaHECEHHBIN CYOBEKTY NIEPCOHATBHBIX JTAHHBIX 33 CUET
HEHAJUIeXKAIET0 XPAHECHUS ¥ UCTIOJIb30BAHMUS TICPCOHAIBHBIX TAHHBIX, TIOUICHKHUT
BO3MEIIICHUIO B MOPSJIKE, YCTAHOBJICHHOM JICHCTBYIOIUM 3aKOHOIATEIbCTBOM.

7.4. OO BmpaBe OCyLIECTBIATH 0€3 YBEIOMJICHUS YIIOJTHOMOYEHHOTO OpraHa 1o 3alluTe MpaB
CyOBEKTOB TIEPCOHANBHBIX JJAHHBIX JIMIIL 00PA00TKY CIEAYIOIIUX MTEPCOHANBHBIX TAHHBIX:

7.4.1. oTHOCAIUXCS K CyObEKTaM MEepCOHAIBHBIX JaHHBIX, KOTOPBIX CBS3BIBAIOT COMEPATOPOM
TPYZIOBBIE€ OTHOLIEHUS (PabOTHUKAM);

7.4.2. TOMy4EeHHBIX OMEPaTOpPOM B CBS3H C 3aKIIOUEHHUEM JOTOBOpA, CTOPOHOH KOTOPOTO
SIBIISIETCS CYOBEKT MEPCOHANBHBIX JaHHBIX (00yJaromuiicst u Ap.), €Cu MepCOHaTbHbIC
JAHHBIE HE PACHpPOCTPAHSIOTCA, a TaKXKe He MPEAOCTaBISIOTCS TPEThUM JHIaM 0Oe3
cormacusi CyObeKTa TMEPCOHANbHBIX JaHHBIX U  HCIOJB3YIOTCS  OMEepaTopoM
WCKITIOYUTENFHO JUISI UCTIOMHEHUS YKa3aHHOTO JOTOBOpA M 3aKIIOYECHUS JIOTOBOPOB C
CyOBEKTOM MEPCOHATBHBIX TaHHBIX;

7.4.3. ABIAOIMIUXCS OOIIEAOCTYITHBIMU MEPCOHATBLHBIMU JTAHHBIMU;

7.4.4. Brmodaromux B ce0sl TOIbKO (paMHUITNK, IMEHA M OTYECTBA CYOBEKTOB MEPCOHATBHBIX
JIAHHBIX



7.4.5.

7.4.6.

1.4.7.

7.4.8.

HEOOXOJMMBIX B LENAX OJHOKPATHOTO IMPOITyCKa CYOBEKTa MEePCOHAIBHBIX TAaHHBIX Ha
TEPPUTOPUIO 00PA30BATEIFHOTO YIPEKICHHUS MU B MHBIX aHATOTMYHBIX LEIISX;
BKJIFOYCHHBIX B HWH(OPMALMOHHBIE CHUCTEMbI IMEPCOHAIBHBIX JAHHBIX, HUMEIOIIUE B
COOTBETCTBUH C (hefepabHBIMU 3aKOHAMH CTATyC (peepaibHbIX aBTOMATU3UPOBAHHBIX
MH(POPMAIIMOHHBIX CHUCTEM, a TaKXe B rOCyJapCTBEHHBIC MH()OPMAITMOHHBIE CHCTEMBI
NIEPCOHAIbHBIX JaHHBIX, CO3JAHHBIE B LENSIX 3alIUThl OE30MaCHOCTH rocyaapcTBa U
00I111€CTBEHHOTO TTOPSIKA;

oOpabaTpiBaeMbIX 0€3 HCIOJIb30BAHUS CPEJACTB ABTOMATHU3alMM B COOTBETCTBUU C
(benepaabHBIMU 3aKOHAMH WJIM WHBIMH HOPMAaTHBHBIMUIIPABOBBIMU akTamu Poccuiickoii
@enepany, YCTaHAaBIUBAIOIIMMU TpeOOBaHUS K OOecleyeHuro Oe30MacHOCTH
MEPCOHAIBHBIX JIAHHBIX MPU HUX 00paboTKe W K COONIONEHUIO MpaB CYOBEKTOB
MIEPCOHATBHBIX JaHHBIX.

Bo Bcex octanbHbIX ciaydasx omnepatop (aupexkrop OO u (Win) ynoJHOMOYEHHbBIE UM
auna) oO0si3aH HalpaBUTh B YIOJHOMOYEHHBIM OpraH IIO 3allUTe IpaB CyOBEKTOB
MIEPCOHAIBHBIX JAHHBIX COOTBETCTBYIOIIEE YBEAOMIICHHE.
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